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Intention
The intention of this policy is to ensure the safety and well-being of all children, staff and volunteers during outings and excursions away from the nursery setting. Outings are considered a valuable part of the children's learning and development, offering opportunities for exploration, adventure, and engagement with the wider community. This policy outlines the procedures and guidelines that must be followed to mitigate risks and create a positive and enjoyable experience for all participants.
[bookmark: _Toc197525196]Legislative context
[bookmark: _Toc197525197]Legal guidelines and frameworks
· Early Years Foundation Stage Statutory Framework, 2024 (EYFS).
[bookmark: _Toc197525198]Legal duties
Under the EYFS framework nurseries have a legal duty to ensure children's safety during outings. This includes carrying out a risk assessment to identify and manage any potential hazards and taking into account staff-to-child ratios. 
[bookmark: _Toc197525199]Definitions of terms used in this policy
[bookmark: _Toc197525200]Routine outings
These are recurring trips to familiar locations, such as a weekly visit to a nearby forest school or a regular dance class.
[bookmark: _Toc197525201]Local outings
These include walks around the neighbourhood, visits to local parks, playgrounds, libraries, or shops.
[bookmark: _Toc197525202]Organised trips
These are planned or less frequent excursions that typically involve transportation to destinations located further away, such as museums, farms, zoos, or nature reserves.
[bookmark: _Toc197525203]Roles and responsibilities
[bookmark: _Toc197525204]Nursery manager
· Be satisfied that the outing has been planned effectively and that any risks identified by
· a risk assessment are minimised.
· Arrange venue visits where practical or gather venue risk assessments.
· Nominate a designated outing leader when outings take place.
· Verify all permissions have been obtained from parents/carers.
· Ensure any transportation used meets legal and safety requirements.
· Make provision for children remaining at nursery during the outing.
· Ensure children with additional needs are included and adaptations are planned.
· Provide support in emergency situations.
· Ensure all staff participating in the outing have read, understood, and signed the outing risk assessment prior to departure.
[bookmark: _Toc197525205]Designated outing leader
· Prepare or review the outing risk assessment.
· Oversee the outing on the day and act as the main point of contact.
· Designate which staff members will be responsible for supervising which children, ensuring that each child is accounted for at all times.
· Check that all essential items (outing bag, first aid kit, emergency contacts, medications) are prepared prior to departure.
· Carry and remain responsible for the nursery mobile phone during the outing.
· Communicate to the staff team the venue’s emergency procedures, including exits, assembly points, and any site-specific protocols.
· Deliver safety briefings to staff, volunteers, and children.
· Conduct regular headcounts at key transition points.
· Provide a review and/or feedback to the manager after the outing, highlighting any new risks, concerns, or suggested updates to the risk assessment.
[bookmark: _Toc197525206]Staff
· Read, understand, and sign all relevant risk assessments before attending outings.
· Supervise children closely, maintaining visual contact at all times.
· If assigned a specific group of children, staff are responsible for ensuring they are present at all times and are closely supervised.
· Support inclusive participation and actively engage children in activities.
· Wear high-vis for easy identification.
· Understand the venue’s emergency procedures, including exits, assembly points, and any site-specific protocols.
· Continuously assess risks throughout the outing, responding to changing situations (e.g., weather, behaviour, environment) to maintain children's safety.
· Report any observed risks or concerns immediately to the designated outing lead.
[bookmark: _Toc197525207]Parents/carers
· Provide consent for outings as required.
· Ensure their child is appropriately dressed for the outing.
· If attending an outing, parents/carers must:
· Cooperate with staff and comply with all nursery policies and procedures.
· Take full responsibility for their child (i.e., supervising their own child throughout the outing).
[bookmark: _Toc197525208]Identifying suitable outing locations
When planning outings, the manager must ensure that each location is safe, suitable, and inclusive for all children attending. The suitability of each destination will be carefully assessed with consideration to inclusivity and developmental appropriateness, ensuring that all children, including those with disabilities or special educational needs, can participate meaningfully. 
[bookmark: _Toc197525209]Permissions required for outings
[bookmark: _Toc197525210]Permission for routine and local outings 
Parental consent for routine and local outings (e.g., visits to the park or library) is obtained once and remains valid for all outings of this type. This consent is recorded in Famly under the option: “Consent for my child to be taken off site for routine and local outings (e.g. to the library or to the park).” The nursery will not request permission each time such an outing takes place. 
[bookmark: _Toc197525211]Permission for organised trips
Written consent is required for all organised trips that are not classified as routine or local outings. Parents/carers will receive full details – including the destination, transport arrangements, planned activities, and a copy of the relevant risk assessment – at least two weeks before the trip. Consent must be provided in advance for a child to participate.
[bookmark: _Toc197525212]Children remaining at nursery during outings
If a child does not have permission to attend an outing or is unable to participate for any reason, they will remain at the nursery under the care of qualified staff. Children who remain at the setting will continue to receive the same high-quality care and education as on any other day. Staff will ensure these children feel included, supported, and stimulated throughout the day. 
If appropriate staffing levels cannot be maintained for children remaining at nursery while still ensuring safe supervision of those attending the outing, parents/carers may be asked to keep their child at home on that day. This will only ever be considered as a last resort and will be communicated with as much notice as possible.
[bookmark: _Toc197525213]Preparing a risk assessment for an outing
[bookmark: _Toc197525214]Risk assessing the destination
A risk assessment must be completed before any outing to a new or unfamiliar destination. This is to ensure that all potential hazards are identified and appropriate safety measures are in place. Where practical, a member of staff should visit the destination in advance to assess suitability, safety, and accessibility for the group. If a pre-visit is not feasible, a risk assessment from the venue or event organiser must be obtained. These documents may be adopted in full or used to supplement the nursery’s own assessment, particularly when specialist knowledge is required (e.g., farm safety). The assessment must take into account:
· The nature and layout of the location.
· Planned activities and any associated hazards.
· Availability of toilet facilities, changing areas, and rest spaces.
· Changes to weather conditions.
· Strategies for keeping children together, visible, and under control.
· The ages, developmental stages, and specific needs of the children attending (including those with SEND or medical needs).
[bookmark: _Toc197525215]Risk assessing the journey to the destination
[bookmark: _Toc197525216]When travelling by foot
The route must be walked and reviewed in advance to identify potential hazards (e.g., busy roads, narrow pavements) and optimise the route for safety and practicality. The risk assessment must consider:
· Strategies for keeping children together, visible, and under control while in transit (e.g., use of high-vis clothing, hand-holding ropes).
· Safe crossing points and the presence of pedestrian crossings.
· The distance, terrain, and whether it is appropriate for the children’s age and physical ability.
[bookmark: _Toc197525217]When travelling by vehicle
When transport such as a car or minibus is used for an outing, the vehicle, driver and travel arrangements must be assessed to ensure they meet all legal and safety requirements. The risk assessment must consider:
· Vehicle safety checks (e.g., MOT status, roadworthiness).
· Proper insurance, including business use cover for transporting children.
· Valid driver’s license and suitability of the driver.
· The use of appropriate child car seats or seatbelts for all children.
· Supervision during travel (e.g., one staff member per vehicle, seating arrangements).
[bookmark: _Toc197525218]When travelling by public transport
When using public transport, the outing risk assessment must consider:
· The full travel route, including departure and arrival points, any changes or transfers, and walking distances between stops and the destination.
· The timing of travel to avoid peak hours and reduce crowding.
· Strategies for keeping children together, visible, and under control.
· How children will be kept visible and identifiable (e.g., high-vis clothing).
· Contingency plans in case of delays, cancellations, or group separation.
· Advance arrangement of travel passes and availability of emergency funds.
· Boarding and disembarking procedures.
[bookmark: _Toc197525219]Managing unexpected risks while on an outing
In addition to the formal, written risk assessments prepared before an outing, all staff must be aware of the importance of dynamic risk assessments; the ability to assess and respond to risks as they arise in real time during the outing.
Dynamic risk assessment means being alert to changing circumstances (e.g., weather conditions, unexpected crowds, a child becoming unwell, or a new hazard in the environment) and making safe, sensible decisions on the spot to keep children safe.
[bookmark: _Toc197525220]Staffing ratios when on an outing
Appropriate staffing ratios must be maintained during outings to ensure the safety, supervision, and wellbeing of all children. The following ratios serve as a minimum standard for outings:
· 1:2 ➜ for children under 2 years old.
· 1:3 ➜ for 2-year-olds.
· 1:5 ➜ for children aged 3 years and over.
Any deviation from these ratios must be risk-assessed and approved in advance in writing by a Senior Manager.
Staffing levels must factor in the specific risks and requirements of the outing. These considerations may mean that higher staffing levels than the minimum ratios are required to ensure children’s safety and effective supervision. 
All other requirements outlined in the Ratio and Lone Working Policy must also be followed, including those related to qualifications and Paediatric First Aid certifications.
Parents/carers may be invited to accompany outings where appropriate, but do not count toward ratio requirements.
Students and volunteers (excluding parents/carers) may only be considered within ratio with prior approval from the manager and where their competence and reliability have been clearly established.
[bookmark: _Toc197525221]Staying within risk-assessed areas during outings
All outings must take place only within the areas covered by the approved risk assessment. Staff must not venture into any locations or participate in activities that have not been risk assessed, regardless of how safe or appealing they may appear at the time.
Staying within pre-assessed areas is essential to ensure the safety of all children and staff and to maintain compliance with nursery policy and safeguarding standards. If an unplanned opportunity arises during an outing, it must be discussed with the manager and risk assessed appropriately before being considered in future visits.
[bookmark: _Toc197525222]Headcounts during outings
Regular headcounts must be conducted to ensure all children are accounted for throughout the outing. The specific timings of headcounts will be determined based on the nature of the outing, but at a minimum will include:
· Before departure.
· Upon arrival.
· During transitions (e.g., moving between different areas of a park or museum). 
· Before departure from the destination.
· Upon return to nursery.
[bookmark: _Toc197525223]Essential items to pack for nursery outings
Staff must ensure the following items are taken on every outing:
· A fully stocked first aid kit.
· A fully charged nursery mobile phone (one per vehicle if using transport).
· A printed list of emergency contact details for all children and staff.
· An outing bag containing:
· Drinking water and snacks.
· Suncream or rainwear (as appropriate).
· Nappies and wipes (if needed).
· Tissues and hand sanitiser.
· A suitable number of changes of clothes, depending on the length of the outing, age of the child, and type of activities planned.
· Any required emergency medication.
· High-visibility vests for all staff and children.
· Any venue-specific items identified in the risk assessment.
[bookmark: _Toc197525224]Why children should not wear name badges on outings
For safety and safeguarding reasons, children must never wear name badges during outings. Displaying a child's name in public can make them vulnerable, as it may allow strangers to appear familiar or trustworthy to the child.
[bookmark: _Toc197525225]The use of mobile phones during outings
To support safe supervision and effective communication, nursery groups may sometimes need to split into smaller, more manageable groups during outings, for example, once at the destination or when travelling in multiple vehicles. To ensure each group can maintain contact and respond to emergencies, every group must have access to a mobile phone.
If there are not enough nursery mobile phones available, a staff member’s personal phone may be used, but only with prior approval from the manager. This is permitted solely for emergency communication or essential contact between groups or vehicles. Under no circumstances should personal phones be used to take photographs, record videos, or access personal content during the outing.
[bookmark: _Toc197525226]Toileting and personal care on outings
Toileting needs must be considered as part of the outing planning process. The designated outing leader is responsible for ensuring that suitable toilet facilities are available at the destination. Children must always be accompanied to the toilet by a staff member, and the staff member must inform another colleague before leaving the group to provide support.
When using external toilet facilities, staff may not have the same level of visibility or layout advantages as in the nursery. Therefore, they must use their professional judgement to maintain an appropriate balance between respecting a child’s privacy and ensuring effective supervision. All actions must be guided by the setting’s Intimate Care Policy, prioritising the child’s dignity, safety, and well-being at all times.
[bookmark: _Toc197525227]Reviewing outings and providing outing feedback
[bookmark: _Toc197525228]Organised trips
For all organised trips, a review must be carried out after the outing to evaluate its success, address any issues or concerns, and support ongoing improvement. This review should consider feedback from staff, children, and parents/carers. It should also reflect on any incidents, near-misses, or unexpected challenges that may highlight the need for updates to future outing plans and/or the outing risk assessment.
[bookmark: _Toc197525229]Routine and local outings
For routine and local outings formal reviews are not required after every trip. However, a review must be carried out if an incident or near-miss occurs, if concerns are raised by staff or families, or if there is any change required for future outing plans and/or the outing risk assessment.
[bookmark: _Toc197525230]Responding to a serious incident or accident whilst on an outing
While serious incidents on outings are very rare, they can and do happen and it's essential that staff are prepared to respond confidently and effectively. The low likelihood of these events can sometimes lead to complacency, so all staff must remain alert and ready to act. In an emergency, quick thinking will be required, often in challenging and distressing circumstances. Please refer to the “Responding to a serious incident/accident whilst on an outing procedure” for more details.
[bookmark: _Toc197525231]What to do if a child goes missing during an outing
Please refer to the Lost Children Policy.
[bookmark: _Toc189490025][bookmark: _Toc191916866][bookmark: _Toc197525232]Internal training
[bookmark: _Toc188277190][bookmark: _Toc188354400][bookmark: _Toc189490026][bookmark: _Toc191916867][bookmark: _Hlk188268753][bookmark: _Toc197525233]Key policy points covered during staff induction
· Explain the roles and responsibilities of the manager, designated outing leader and staff members whilst out on an outing.
· Explain when headcounts should be done during outings.
[bookmark: _Toc188354401][bookmark: _Toc189490027][bookmark: _Toc191916868][bookmark: _Toc197525234]Occupational competencies signed off during staff induction
N/A
[bookmark: _Toc188354402][bookmark: _Toc189490028][bookmark: _Toc191916869][bookmark: _Toc197525235]Knowledge retention questions covered in induction and staff meetings
· Can staff participate in an activity during an outing if it seems fun and age-appropriate but hasn't been risk assessed?
· What are the minimum staff-to-child ratios for outings?
· What must be brought on an outing?
[bookmark: _Toc189490029][bookmark: _Toc191916870][bookmark: _Toc197525236]External training
N/A
[bookmark: _Toc189490030][bookmark: _Toc191916871][bookmark: _Toc197525237]Monitoring and review
The management team will conduct termly audits of each room to ensure that this policy is being followed.
[bookmark: _Toc188277195][bookmark: _Toc188437771][bookmark: _Hlk188272706][bookmark: _Toc189490031][bookmark: _Toc191916872][bookmark: _Toc197525238]Supplementary procedures, risk assessments and other documentation
· Responding to a serious incident/accident whilst on an outing procedure









[image: A diagram of a diagram

AI-generated content may be incorrect.]


2

image1.png
Emergency Incident

Ensure Immediate Safety

« Quickly assess the scene and
remove children from further
danger if safe to do so.

« Administer first aid immediately,
ensuring itis carried out by a staff
member with a current paediatric
first aid qualification.

« Comfortand calm the rest of the
group.

« Keep all other children safely
supervised and reassured.

Record Everything

« Assoon as safe, write down:
o What happened
Time and location
Who was involved
Actions taken
Names of staff and children
present

© 0 0 o

After the Incident

« Keep any equipment involved in
the incident as it was, if relevant.

« Remain in contact with the nursery
and follow their guidance.

« Support will be provided by senior
management when you return to
the setting.

« Aformal review will be held to

reflect on what happened and

update risk assessments, policies,
procedures or training where
needed.

Contact Emergency Services

Call 999 if urgent help is needed
(e.g.ambulance, police). Clearly
state:
o Your name and role
o Where youare (use a
postcode or nearby landmark)
o What has happened
o Whoisinvolved
o What action has been taken so
far

Accompany the Child

One staff member must go with
the child in the ambulance, taking
with them:

o The child's emergency details

and medical information.

o Any medication they require.

o The nursery mobile phone.
Keep in touch with the nursery
manager throughout.

Responding to a serious incident/accident whilst on an outing procedure

The child
is taken to
hospital

Inform the Nursery

Use the nursery mobile phone to
call the manager.

Share the same information you
gave to emergency services.
The nursery will contact
parents/carers and provide
additional support.

Manage the Group

Do a headcount and ensure all
children are accounted for.

Keep the rest of the children safe,
calm, and away from the scene.
Assign staff to supervise different
parts of the group if needed.

What Not to Do in an Emergency

« Do not contact parents/carers directly unless instructed to do so by the nursery manager.
The nursery will manage all communication with families to avoid confusion or distress.

« Do not speak to the media. If approached, direct all enquiries to the emergency services and
say: “An official statement will be provided by the nursery management.”

« Do not admit fault or responsibility to anyone at the scene, regardless of the situation.

« Do not allow access to any child, unless the individual is a medical professional providing

care.





